DOCUMENTS NEEDED

FOR
ATTENDANCE INVOICING

(FIRST TIME ONLY)

	
	The week of. ... always begins on

	
	Sunday. Circle day & indicate 3:30‑

	ATTENDANCE INVOICE
	5:30 P.M. The Attendance Form can

	
	be verified by the PRINCIPAL OR

	
	HIS/HER DESIGNEE or THE SITE

	
	COORDINATOR

	Signed Compact Form
	Submit one time only

	Pre-test
	Submit one time only

	Individual Student Plan
	Submit one time only

	Progress Report
	Submit once a month. Write the

	
	score only for the standard that has

	
	been taught and assessed.


AFTER THE FIRST INVOICING, ONLY THESE DOCUMENTS ARE NEEDED:

ATTENDANCE INVOICE SHEET

SAMPLE OF EACH STUDENT'S WORK

PROGRESS REPORT (If in attendance for one month)

Suggestion: Place an "E" on the daily attendance form for students who report the first time. Remember, a pre-test must be administered on the first day a student reports. We strongly suggest that one person administers pre-tests to avoid interruptions of classroom instruction.

It is my responsibility to submit the required documents on or before the 2"d of each month. My pay will be determined by the number of students I have served and for whom I have submitted supporting documentation. This is to certify that 1 have read and understand my responsibilities as it applies to the submission of the aforementioned documents.

___________________

____________________



_________
Tutor's Name (Printed)
Signature
Date

